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INTERNSHIP PROGRAM-POLICY
1. INTRODUCTION:
The Group offer Internship Program to students of Engineering, Management and Post Graduate student of reputed University with a view to tap the Young Talent for future requirements. The program can take place any time during the year. Interns may be asked to participate in a variety of activities based on the areas of their interest or expertise and their work is seen as great value for RSB-GROUP

2. OBJECTIVE:
· Provide opportunities to understand the mission & Vision of the Group.

· Opportunities to gain idea about our Organisation Culture.

· To understand our Business Objectives.
· Work in a well defined project or assignment.

3. ELIGIBILITY:

· BE/B-Tech/M-Tech/MBA/Post Graduate in Management/Diploma Engineer.

· Must possess basic computer skills i.e. Efficient in Microsoft Office or equivalent.

4. DURATION OF THE PROGRAM:

The Internships Program will be of duration of minimum one month and for a maximum period of three months. The length of the internship will depend on the project and advise of mentor.

5. PROCESS:

· HR Department will manage the Internship Program, keep all the records and issue a certificate confirming the intern’s contribution to the Group.

· Interns will be assigned to a mentor, who will provide a clearly outlined program or project and at the end of the assignment will complete an evaluation.

· Interns will be required to observe the timings and disciplines applicable to the Group Employees.
· Interns must sign an agreement with the Group agreeing to the terms and conditions of working with the organization, including the conditions of service and details of any remuneration and confidentiality.

6. COMPENSATION:
· The Internship Fee of Intern will depend on the approval of Group HR Head.
· The intern may be sponsored by an organization acceptable to the Group.

Internship Fee Limit

· BE/B-Tec/M-Tech- Engineering Student   : Rs. As per policy
· MBA/CA/ICWA/CS                                 : Rs. As per policy
· Diploma Eng Student                             : Rs. As per policy
7. HOW TO APPLY:
Applications for internship must be addressed to the HR-Department as per the GROUP application format. 
APPLICATION FORM FOR INTERNSHIP
RSB-GROUP

HR-DEPARTMENT

2ND FLOOR NYATI MILLENNIUM, VIMAN NAGAR

PUNE: 411014, MAHARASTRA,INDIA
www.rsbglobal.com   
1. Name:……………………………….. 

2. Fathers/Spouse Name………………..

3. Sex………………………………

4. Marital status………………………….

5. Date of Birth……………………………

6. Nationality……………………..

7. Permanent residential address…………………………..

………………………………………………………………

Telephone No.:


Email ID:

8. Dates proposed for internship (day/month year) From: /../…… TO …/…../…….




9. Education details:

	SL NO
	Education
	University/Institution
	Status
	Year of Passing
	Grade/% Marks Secured

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


10. Please write a short paragraph on why you would like to join the Group and the area of your interest. ( within 100 words)
11. Career interests/goals?

12. Have you ever applied for an internship with the Group?

13. Do you have any skills/knowledge, which you believe will be useful for the Group?

14. Knowledge of software: List any computer application you can use other than Microsoft Office or equivalent:

15. Can you arrange for a place of stay & transportation in Pune?

Signature

Date:

Place:
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